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State/Territory Office: (Insert Name) 
 

How to use the checklist  
The close of rolls checklist is designed to support State/Territory Offices with monitoring network workload and enrolment tasks. For federal events these tasks are outlined in 

respective State/Territory Office Delivery Plan (SODP) Electoral Roll Management. The checklist is intended to be used throughout the 7 days leading up to close of rolls, days 

prior to certification and once ‘normal’ enrolment processing can recommence. 

This checklist is intended as a support document and is to supplement already existing state-based practices. This checklist links to key resources and outlines baseline 

National Office requirements and it is intended for state/territory offices to add local relevant fields and information. The checklist is not required to be returned completed to 

National Office following a close of rolls.  

This checklist has been designed with awareness of other key election documentation. Its contents have been cross referenced against election activities outlined in the pre-

announcement activity list, event diary and the front office guide. Between these four sources, all known election related activities have been accounted for and detailed. Any 

unforeseen election activities that require State/Territory and Divisional Office action will be released as a NOC item.  

Points to note 
Although this checklist orders tasks sequentially, some tasks may be completed at an earlier date or time.  

State/Territory Office is encouraged to monitor death and prisoner data load dates and communicate to Divisions as soon as it is received.  State/Territory Office may move or 

add in rows should it be required.  

  















State/Territory Office: (Insert Name) 
 
 

 

  

Section 22(1)



Section 22



State/Territory Office: (Insert Name) 
 

Section 22



Section 22



Section 22



Section 22









 RMEDE1S1       AEC Roll Management System - ACT - TEST              30/08/2004
 RMEDE1M3                                                            12:25
-------------------------------------------------------------------------------
 
 
 
 
 
            The enrolment you are trying to delete is in a 
            Division which has a Roll Status of Roll Production
            The entry of Enrolments and deletions is not permitted.
 
                          Contact your ADP Manager.
 
 
 
 
                               F3 - Return
-------------------------------------------------------------------------------
Enter-PF1---PF2---PF3---PF4---PF5---PF6---PF7---PF8---PF9---PF10--PF11--PF12---
                  Rtrn                                      Menu

 After the Roll Production phase has completed a warning appears if a deletion reason other than O-Y for
Fraudulent Enrolment is entered into the objection processing screen by the RMANS user.

The following screen demonstrates the RMANS message appearing when an invalid objection reason is
entered.

In this example code O has been entered for objection and the reason G for non-resident elector advice. When F1
is pressed the message appears and the RMANS user will not be able to continue to process deletion of this
elector.

An example of deletion processing for Fraudulent Enrolment is displayed as follows:

To process an elector on the grounds of Fraudulent Enrolment an O is entered for objection and code Y is entered
in the reason field. F1 is pressed. The message Press F1 to delete elector from the roll appears.
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          

Acknowledgement of Country

The AEC acknowledges the Traditional Owners of country throughout
Australia and recognises their continuing connection to land, waters,
culture and community.

We pay our respects to Elders past, present and emerging.

My Links

Organisational
structure

Corporate directory

Coronavirus info

Dates to remember

AEC Teams sites

Our people profiles

My Apps

AEC Service Centre

Aurion ESS

ObjectiveIM

Media monitoring

Return to Processing During Close of Rolls - Home.

Policy Procedures  Learning
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          

Acknowledgement of Country

The AEC acknowledges the Traditional Owners of country throughout
Australia and recognises their continuing connection to land, waters,
culture and community.

We pay our respects to Elders past, present and emerging.

My Links

Organisational
structure

Corporate directory

Coronavirus info

Dates to remember

AEC Teams sites

Our people profiles

My Apps

AEC Service Centre

Aurion ESS

ObjectiveIM

Media monitoring

If there is doubt about the validity of the information, seek written advice from the person making the report.  The
written advice must state:

The deceased's full name

Address

Date of birth

Date of death, and

The name and contact phone number of the person making the report and their relationship to the
deceased elector.

If there is no doubt about the validity of the information, use a Record of Telephone Advice of Enrolment
Change form.

See: Reinstatements

Policy         Procedures AEC Learning
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How to use the checklist  

The close of rolls checklist is designed to enable divisional staff to monitor workload and enrolment tasks as part of close of roll activities. The 

checklist is intended to be used throughout the 7 days leading up to close of rolls, the days prior to certification and once ‘normal’ enrolment 

processing can recommence.  

This checklist has been designed with awareness of other key event documentation. Its contents have been cross referenced against event 

activities outlined in the pre-announcement activity list, election diary and the front office guide. Between these four sources, all known event 

related activities have been accounted for and detailed. Any unforeseen election activities that require State/Territory and Divisional Office 

action will be released as a NOC item.  

This checklist is intended as a support document and is to supplement state-based communications and directions. The checklist can also be 

used as a quick reference guide to locate key resources that may support enrolment processing during close of rolls period.   

The checklist is not required to be returned completed to National Office following a close of rolls.  

Points to note 

Although this checklist orders tasks sequentially, some tasks may be completed at an earlier date or time.  

In particular, divisions are encouraged to process death and prisoner data as soon as it is received.  Divisions may move or add in rows should 

it be required.  
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